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1. Introduction

1.1 Honesty and integrity are two of the most important values which are upheld by the Malta
Leadership Institute in its pursuit and dissemination of truth and knowledge. The Malta
Leadership Institute and learners share the responsibility towards preserving high standards
of excellence.

1.2 Academic dishonesty is unacceptable behaviour morally, ethically and legally; and it will
not be tolerated.

1.3 Academic dishonesty compromises the process of fair and equitable evaluation of all
learners’ academic performance

1.4 Learners engaging in such practices are denying themselves the benefit of an instructors’
accurate assessment and feedback, thereby hampering their academic and personal growth.

2. Document Control

Version Section Responsibility Authorisation Date
Academic Support Academic Manager
Department

Quality Assurance
Committee

3. The Fundamental Principle of the Policy
The fundamental principle of this policy is the commitment to academic integrity as a
cornerstone of honest scholarship and intellectual development. All students are expected
to conduct themselves ethically and responsibly in all academic endeavours by submitting
original work and acknowledging the contributions of others. The institution fosters a
culture of integrity by promoting transparency, fairness, and accountability in the
assessment and evaluation process.
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4. Policy Overview

4.1. Policy Purpose
The purpose of this policy is to uphold academic integrity by clearly defining and prohibiting
acts of plagiarism and cheating. It aims to ensure that all assessments and academic work
reflect a student’s own understanding and effort, thereby preserving the credibility and
value of academic qualifications awarded by the institution.

4.2. Policy Scope
This policy applies to all students enrolled in programmes and courses at MLI, including full-
time, part-time, online, and exchange students. It is enforced in all academic settings and
assessments, including but not limited to examinations, written assignments, projects,
group work, and presentations. The policy also applies to any student conduct related to
academic submissions and performance.

4.3. Policy Key Principles
The key principles guiding this policy include fairness, accountability, transparency, and
academic honesty. All students are expected to engage in ethical academic practices,
produce original work, and properly attribute sources. The institution is committed to
educating students on academic integrity, providing clear guidelines, and ensuring
consistent enforcement of the policy through fair investigative and disciplinary processes.

4.4. Policy Review and Updates
This policy will be reviewed biennially, or more frequently if necessary, to ensure its
continued relevance and effectiveness. The Academic Support Manager or the Quality
Assurance Committee, in consultation with relevant stakeholders including student
representatives, is responsible for reviewing, updating, and communicating changes to this
policy.

5. Definitions

5.1. Academic Integrity

e The MLl identifies academic integrity as the commitment to certain core values: truth,
honesty, fairness, respect, and responsibility.

e Honesty and truthfulness: Express the truth, without deception, duplicity, cheating,
and fraud. Be forthright in our interactions with each other, and making all reasonable
efforts to fulfil our commitments.

e Fairness: Treat learners, and staff in an equal manner according to the MLI standards
and policies, administered in an impartial manner.

4 MLI Plagiarism and Cheating Policy & Procedures



OMLI Malta Leadership Institute

c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

e Respect: Foster an environment that enables honest and open communication, free
from harassment and intimidation, where alternative points of view are treated with
consideration and the diversity is appreciated, and where the work of others is
acknowledged through the proper identification of sources.

e Responsibility: All members, including students and staff of the MLI are held
accountable for their work and actions.

5.2. Academic Dishonesty

Academic dishonesty includes but is not limited to:

e Plagiarism - the intentional or unintentional presentation of another person's idea or
product as one's own. Plagiarism includes but is not limited to the following:

Copying verbatim all or part of another's written work;

Using phrases, charts, figures, illustrations, or mathematical or scientific
solutions without citing the source;

Paraphrasing ideas, conclusions or research without citing the

source in the text and in reference lists;

Changing words but copying the sentence structure of a source

without citing the source;

Copying so many words or ideas from a source that it makes up

the majority of your work, whether you give credit or not.

0O O O O O O O

Copying other learners’ work/assignments.

e Self-Plagiarism (duplicate submission) - occurs when the same piece of work
undertaken by oneself (or a significant part thereof) is submitted for formal
assessment twice.

e (Cheating — the use or attempt to use unauthorized materials, information, or study
aids in any academic exercise.

e Fabrication - the falsification or invention of any information or citation in an academic
exercise.

e Obtaining or giving aid in an examination;

e Presenting another's work as one's own or doing work for another learner

e Having unauthorized prior knowledge of an examination or an answer of an
assignment.

5 MLI Plagiarism and Cheating Policy & Procedures



OMLI Malta Leadership Institute

c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

6. Academic Dishonesty and Plagiarism

6.1.  All charges of academic dishonesty will be brought in accordance with this policy. The
MLI expects all its members, inclusive of the learners and staff - to share the
responsibility and authority to report known acts of academic dishonesty. In every case
of alleged academic dishonesty, the MLI lecturer shall clearly demonstrate that the
course participant committed an act of academic dishonesty.

6.2.  Learners can avoid unintentional plagiarism by carefully following accepted scholarly
practices. Notes taken for papers and research projects should accurately record sources
of material to be cited, appropriately quoted, paraphrased or summarized, and papers
and research projects should acknowledge these sources in the appropriate places in the
text of the paper as well as in a reference list at the end of the paper, in accordance with
accepted citation practices.

6.3.  The MLI prohibits the resubmission of coursework from previous modules partially or
in its entirety.

6.4. The MLI uses a detection system (Turnitin®) to scan work for evidence of plagiarism.
This system has access to billions of sources worldwide (websites, journals etc.) as well
as work previously submitted to the MLI and other institutions and universities. All
assignments, unless otherwise indicated shall be submitted electronically.

7. Assessment Plagiarism and/or Cheating

7.1. Fairness
The Institute believes in the Fair assessment of students’ work therefore, it ensures that fair
and transparent procedures are in place for the assessment of assignments. When learners
cheat or plagiarism, the Institute can no longer fairly assess their work and does disciplinary
action is taken.

7.2. Disciplinary Procedures against plagiarism and/or cheating

7.2.1. Any suspicion of plagiarism and/or cheating will be reported by the invigilator/lecturer
to Institute’s Academic Support Manager, who handles such cases. Accepted
Plagiarism threshold is set at 20% of the text (answer), excluding reference (intext &
at the end), and direct quotes.

7.2.2. The student will be informed that his/her assessment will not be corrected while the
case is being investigated.

7.2.3. Inthe event that plagiarism or cheating is proven, the student shall be informed to re-
submit his/her work on condition that that the marking of the re-submitted
assessment shall be of maximum of passmark (50%/D). Students as per procedure
have two chances to re-submit before they receive a ‘Fail’
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7.2.4.

7.2.5.

7.2.6.

7.2.7.

7.2.8.

The Academic Manager shall issue a letter of warning with a summary of the facts of
the case. In cases of plagiarism detected through Turnitin the student can access the
plagiarism report. In order cases, proof of plagiarism or cheating, a report is provided
to the student with the reasons and proof of such plagiarism or cheating.

The purpose of the letter is to appeal to the decision. The student has 5 working days
to appeal the decision. The student has also to make a meeting with the Academic
Manager prior to appealing or accepting a decision.

In the event that the student neither appeals nor re-submits the work according to
MLI procedure, the case will be referred with a report to the Quality Assurance
Committee for further investigation and action.

The Quality Assurance Committee will direct the Academic Manager with a decision
and/or the case may be referred to the MLI Council for further consultation or
decision-taking with a recommendation.

In the event that students persist in submitting plagiarized work or cheating for more
than 3 times, they will be referred to the Quality Assurance Committee in order that
decide whether further disciplinary sanctions are taken as per below. This applies also
where the Academic Manager deems that even if it is one instance, the seriousness of
the offence damages the Academic Integrity of the Institute.

7.3 Evaluation by the Quality Assurance Committee or ad hoc Disciplinary

Committee

7.3.1 The Quality Assurance Committee or ad hoc Committee shall evaluate the plagiarised

submission and may take one of the following decisions:

a. In case of minor plagiarism, the learners will be assessed on the content
which has not been plagiarism, even if this poses a risk for the course
participant to fail the assessment.

In case of minor plagiarism, the Disciplinary Committee may issue a warning.
Give a ‘O/F for the assessment only.
Give a ‘O/F’ mark for the entire module.

©® oo o

Ask the course participant to re-submit the assessment, in such cases the

highest mark that may be obtained is the pass mark (D/50%).

f. In case of ‘b’ and ‘¢’ above, the Committee may also decide not to give the
learners the opportunity to sit for a resit, even if this may hinder progression
or graduation.

g. Recommend a lower classification of results than mathematically achieved.

h. Recommend to the MLI Council temporally dismiss the course participant

from the Institute.
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i. Recommend to the MLI Council not to award the certificate / degree, when
such cases are found upon final assessments.
7.3.2 Prior to a final decision, the Committee may ask the course participant to attend an
interview through any stage outlined in the above procedures.
7.3.3 The Decisions of the Disciplinary committee shall be communicated via an official e-
mail / letter which stipulates the following:
a. Give a description of the case indicating what is wrong and why it is wrong.
b. Give direction to the learners towards addressing the issue.
c. Remind learners their work may be discussed with their lecturer / tutor when
in doubt
d. Remind Learners that they have multiple uploads on Turnitin prior to final
submission.
e. State the decision taken by the Committee.
f. Inform learners of other sanctions in the eventuality of further breaches, if
applicable.
g. Inform learners of their rights of Academic Appeal.

8. Appeals
Students who are found guilty of academic dishonesty may appeal the decision taken by the
Quality Assurance Committee or any ad hoc Committee established for this reason within 20
days from the receipt of the decision by either filling in the Complaints and Appeals form or
write to the Principal at admin@maltaleadershipinstitute.com. It is the responsibility of the

course participant to prove that there has been a serious miscarriage of justice or that the
penalty imposed is disproportionate to the offence. The course participant may ask one
representative to accompany him. Further information regarding appeals can be found in the
Institute’s Appeals Policy and Procedures. Further procedures can be found in the Internal
Quality Assurance Policy and Procedures.

9. Critical Use of Al

The Malta Leadership Institute (MLI) does not classify the use of artificial intelligence (Al)
tools as plagiarism or academic misconduct, primarily because it currently lacks the
mechanisms to verify whether students have partially or fully generated their work using
such technologies. Nevertheless, MLI neither discourages nor penalizes the use of Al tools;
on the contrary, it acknowledges their potential as valuable aids in the learning process. The
Institute encourages students to develop critical literacy in the use of Al, emphasizing that
these tools should support—not replace—active engagement with the material. When used
appropriately, Al can enhance the quality of coursework and assignments by helping
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students clarify complex concepts, identify relevant resources more efficiently, and refine
their academic writing. For example, students might use Al to generate initial outlines,
receive feedback on grammar and coherence, or explore alternative perspectives on a topic.
However, MLI stresses the importance of maintaining academic integrity and understanding
the limits of Al-generated content, urging students to ensure that their submissions reflect
genuine comprehension and original thought.
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Appendix 1: Plagiarism Warning Letter

WARNING LETTER:
PLAGIARISM

4/21/2025
Cc:

Dear ,

(MLI No:..)

Kindly be informed that due to plagiarism detected for Module X, the MLI board
is issuing a WARNING under your name.

Kindly be informed that this warning letter along with the plagiarism report from
Turnitin shall be kept in your student file for future reference. If plagiarism is
detected in any future tasks (whatever the type: exam/assighment) for any
module, your task will be considered immediately invalid and consequences
shall follow.

Here at MLI, we take plagiarism seriously. It is an illegal
act.

Regards,

Jesmond Friggieri mMsc (Psychotherapy & Counseling (East London), MBA (Leicester) ‘.I'\' == @ - et
Principal \\
Malta Leadership Institute
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