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INSTRUCTIONS: 
This document serves as a template that adheres to prescribed style guidelines. It provides a structured framework for your paper, 
encompassing essential elements such as the title, text, and headings. Your title and abstract must remain free of special characters, 
symbols, or mathematical expressions. Students must ensure their documents are written in English. It is recommended that students 
use this template and seamlessly replace the content with their material, maintaining the pre-defined margins without alteration. 
Conformity to these guidelines is mandatory for all students. 

PAGE LAYOUT 

Regarding font selection, either Arial or Times New Roman is acceptable. 

 

Regarding page layout, it is imperative that students configure their documents with the following margin specifications: 

 

• Top margin: 1.7cm 

• Bottom margin: 1.7cm 

• Left margin: 1.7cm 

• Right margin: 1.7cm 

PAGE STYLE 

All paragraphs must be indented and justified, i.e., both left-justified and right-justified. 

 

A. Font Selection for the Entire Document 

Throughout the entire document, please use the Arial or Times New Roman font, size 10, unless specific instructions in the document 

require a different font or size. 

 

B. Title, Student and Supervisor Information 

The title should be presented in Arial or Times New Roman font, size 20. Student and Supervisor names are to be written in Arial 

or Times New Roman, 11 points in size. 

 

All title, student and supervisor information should adhere to a single-column format and be centred on the page. Every word in the 

title must be capitalised to maintain consistency and clarity in the presentation. 
 

C. Section Headings 

In the organisation of content, employing a hierarchical structure of no more than three levels of headings is advisable. The following 

formatting guidelines apply to these headings: 

• Level-1 Heading: These headings should be set in Small Caps, centred on the page, and numbered with uppercase Roman 

numerals. Notably, two specific level-1 headings, “Acknowledgment” and “References,” should not bear numbering. 

• Level-2 Heading: Level-2 headings are to be italicised, left-justified, and using uppercase alphabetical letters. 

• Level-3 Heading: Level-3 headings should be indented, in italics, and numbered. 

 

D. Placement of Figures and Tables 

Figures and tables should be centered within the column; larger ones may span across both columns if necessary. Any table or figure 

that exceeds the width of a single column should be positioned at the top or the bottom of the page for optimal formatting. 
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1) Figure Captions 

Figure captions should adhere to the following specifications: 

• Use an 8 pt. Regular font for caption text. 

• For single-line captions, centre the text. 

• For multi-line captions, ensure text alignment is justified. 

• Position captions with figure numbers after their respective figures for clarity and consistency in presentation. 

 

 
 

2) Captions for Tables 

To maintain consistency and clarity, adhere to the following guidelines for table captions: 

 

• Number tables using uppercase Roman numerals. 

• Centre table captions, using an 8 pt. Regular font with Small Caps. 

• Capitalise every word in a table caption, excluding short, minor words. 

• Position captions with table numbers ahead of their respective tables. 

 

Sr. No. Heading1 Heading2 Heading3  Heading 4  Heading5 Heading 6 

       

 

E. Page Numbers, Headers, and Footers 

Page numbers, headers and footers must not be converged. 

 

F. Links and Bookmarks 

If you need to reference an internet email address or URL within your paper, you must spell the complete address or URL in Regular 

font. This ensures the preservation of content integrity and consistency in the format. 
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ABSTRACT 

 

Craft a concise research summary that effectively summarises essential elements of your study. This should encompass clear 

delineation of primary research objectives, explicit explanations of the methodologies employed, emphasis on key findings, and a 

clear description of the implications arising from your investigation. 

 

This summary should span approximately 250 words. 

 

Keywords: Include at least 5 to 6 keywords or phrases 

 

I. INTRODUCTION TO THE PROJECT 

 

A. Background 

Introduce the research domain with a brief overview of its significance and relevance to the Human Resources (HR) or Quality 

Assurance (QA) context. 

B. Research Problem 

Articulate the central research problem or inquiry your study aims to address.  

C. Research Objectives 

Outline the specific research objectives and hypotheses that serve as guiding principles for your research endeavours. 

D. Research Gaps 

Identify the specific gaps, issues, or aspects you want to investigate or contribute to.  

E. Research Questions 

Develop clear, concise, focused questions that reflect these gaps and can be answered through empirical research or analysis. Ensure 

your research questions are open-ended, as they should guide your inquiry and allow for meaningful exploration.  

F. Significance of the Study 

Please elaborate on the significance of your research contribution, emphasising how it enriches and advances the existing body of 

knowledge in the field. 

G. Article Structure 

Present a comprehensive overview of the article’s structure, clarifying how each section contributes to the overarching narrative.  

 

This section should encompass approximately 800 words. 

 

II. LITERATURE REVIEW 

 

A. Establishing the Conceptual Framework 

Begin by clarifying the foundational theoretical framework that serves as the bedrock for your research. 

 

B. Thorough Review of Existing Literature 

Conduct an exhaustive examination of relevant theories, models, and prior research directly pertinent to your topic. 
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C. Identifying Critical Knowledge Gaps 

Dive deeply into the existing body of literature, critically analysing gaps, and deficiencies. Explicitly clarify how your study 

recognises and contributes to bridging these gaps, thereby advancing the field’s collective knowledge. 

 

D. Constructing the Theoretical Foundation 

Clearly articulate how the insights gleaned from the reviewed literature inform the development of your research questions and the 

selection of your research methodology. Emphasise the theoretical underpinnings that guide your investigative approach. 

 

This section should encompass approximately 1000 words. 

 

III. METHODOLOGY 

 

A. Crafting the Research Design 

In this section, provide an in-depth exposition of your selected research design. Elaborate on the underlying rationale that informed 

your choice, demonstrating a clear understanding of why this design best suits your study. 

 

B. Comprehensive Data Collection 

Offer a meticulous account of your data collection procedures. Delve into the intricacies of data sources, the instruments employed, 

and the protocols followed during data collection. Your narrative should convey a thorough grasp of the intricacies involved in 

gathering empirical evidence. 

 

C. Rigorous Data Analysis 

Present a detailed overview of the robust analytical methods employed to scrutinise your collected data. Articulate the specific 

analytical techniques utilised, demonstrating a profound understanding of their relevance and applicability to your research. 

 

D. Ethical Considerations 

Engage in a thoughtful discussion of the ethical considerations inherent in your research. Describe how you systematically addressed 

these ethical concerns, underscoring your commitment to conducting research with integrity and responsibility. 

 

E. Acknowledging Research Limitations 

Conscientiously recognise and discuss the limitations that naturally accompany your chosen research methodology and data 

collection processes. This candid assessment highlights your scholarly rigour and self-awareness in evaluating the scope and 

constraints of your study. 

 

This section should encompass approximately 1000 words. 

 

IV. RESULTS 

 

A. Structured Presentation of Findings 

In this section, methodically present your research findings, employing tables, charts, and figures as illustrative tools to enhance 

clarity and comprehensibility. 

 



JA Template - Journal Article - 7000 words 

Cohort X (Year)  

 
 

5 

 

B. In-depth Data Interpretation 

Embark on a journey of insightful data interpretation, shedding light on key trends and significant discoveries emerging from your 

research. Your task is to discern and elucidate the nuanced meanings within the data. 

 

C. Robust Validation through Supporting Evidence 

Substantiate your interpretations with robust evidence drawn directly from the dataset. This reinforces the credibility and reliability 

of your findings, lending them substantial weight within the academic discourse. 

 

D. Aligning Findings with Hypotheses or Research Questions 

Engage in meticulously discussing how your findings correlate with the initial hypotheses or research questions that framed your 

study. Offer insights into any deviations, providing a nuanced understanding of the implications arising from these alignments or 

disparities. This critical analysis enhances the academic rigour of your work. 

 

This section should encompass approximately 1750 words. 

 

V. DISCUSSION 

 

A. In-depth Interpretation 

In this section, delve into the profound interpretation of your research findings within the broader context of the research question 

and the existing body of literature. Scrutinise the implications that arise from your results. 

 

B. Exploration of Implications 

Examine, in detail, the practical and theoretical implications emanating from your research findings. Illustrate the significance of 

these implications, emphasising their relevance and importance. 

 

C. Emphasising Contributions 

Highlight your study’s distinct and noteworthy contributions to academic and practical domains. Articulate how your research holds 

relevance for the field of business practice. 

 

D. Guiding Future Research 

Offer thoughtful recommendations for potential future research endeavours, drawing from the insights garnered in your study while 

acknowledging its inherent limitations. These recommendations should provide a roadmap for the evolution of research in the area. 

 

This section should encompass approximately 1400 words. 

 

VI. CONCLUSIONS AND RECOMMENDATIONS 

 

A. Summary 

In this section, provide a concise and comprehensive summary of the key findings of your research while also clarifying their broader 

implications and significance. 

 

B. Concluding Remarks 

Convey a concise, concluding statement that underscores your research’s lasting significance and impact within the academic and 

practical domains. 
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C. Recommendations  

Based on the research findings, propose actionable recommendations for business practitioners, policymakers, or other stakeholders. 

These recommendations are informed by the extensive research conducted in this field and aim to facilitate informed decision-

making and promote positive outcomes. 

 

This section should encompass approximately 800 words. 

 

BIBLIOGRAPHY 

Keep the Bibliography section unnumbered. Ensure that all citations and references follow the Harvard referencing style. 

APPENDICES 

Incorporate appendices into your document following these guidelines: format them with lowercase Roman numerals (e.g., 

Appendix i, Appendix ii) and provide clear, descriptive titles. Ensure that appendices house supplementary materials such as raw 

data, charts, or technical details that support the main content while maintaining relevance, conciseness, and ethical compliance to 

avoid overwhelming readers. Cross-reference information from the main text to the corresponding appendix for easy navigation. 

Present data and information clearly and accessibly, using appropriate formatting for tables, charts, and figures. Finally, 

meticulously proofread the appendices, ensuring they align with the Harvard referencing style used in the main text and bibliography 

to enhance the overall quality of your document. 

 

 

 


