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INSTRUCTIONS: 
This document serves as a template that adheres to prescribed style guidelines. It provides a structured framework for your paper, 
encompassing essential elements such as the title, text, and headings. Your title and abstract must remain free of special characters, 
symbols, or mathematical expressions. Students must ensure their documents are written in English. It is recommended that students 
use this template and seamlessly replace the content with their material, maintaining the pre-defined margins without alteration. 
Conformity to these guidelines is mandatory for all students. 

PAGE LAYOUT 

Regarding font selection, either Arial or Times New Roman is acceptable. 

 

Regarding page layout, it is imperative that students configure their documents with the following margin specifications: 

 

• Top margin: 1.7cm 

• Bottom margin: 1.7cm 

• Left margin: 1.7cm 

• Right margin: 1.7cm 

PAGE STYLE 

All paragraphs must be indented and justified, i.e., both left-justified and right-justified. 

 

A. Font Selection for the Entire Document 

Throughout the entire document, please use the Arial or Times New Roman font, size 10, unless specific instructions in the document 

require a different font or size. 

 

B. Title, Student and Supervisor Information 

The title should be presented in Arial or Times New Roman font, size 20. Student and Supervisor names are to be written in Arial 

or Times New Roman, 11 points in size. 

 

All title, student and supervisor information should adhere to a single-column format and be centred on the page. Every word in the 

title must be capitalised to maintain consistency and clarity in the presentation. 
 

C. Section Headings 

In the organisation of content, employing a hierarchical structure of no more than three levels of headings is advisable. The following 

formatting guidelines apply to these headings: 

• Level-1 Heading: These headings should be set in Small Caps, centred on the page, and numbered with uppercase Roman 

numerals. Notably, two specific level-1 headings, “Acknowledgment” and “References,” should not bear numbering. 

• Level-2 Heading: Level-2 headings are to be italicised, left-justified, and using uppercase alphabetical letters. 

• Level-3 Heading: Level-3 headings should be indented, in italics, and numbered. 

 

D. Placement of Figures and Tables 

Figures and tables should be centered within the column; larger ones may span across both columns if necessary. Any table or figure 

that exceeds the width of a single column should be positioned at the top or the bottom of the page for optimal formatting. 
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1) Figure Captions 

Figure captions should adhere to the following specifications: 

• Use an 8 pt. Regular font for caption text. 

• For single-line captions, centre the text. 

• For multi-line captions, ensure text alignment is justified. 

• Position captions with figure numbers after their respective figures for clarity and consistency in presentation. 

 

 
 

2) Captions for Tables 

To maintain consistency and clarity, adhere to the following guidelines for table captions: 

 

• Number tables using uppercase Roman numerals. 

• Centre table captions, using an 8 pt. Regular font with Small Caps. 

• Capitalise every word in a table caption, excluding short, minor words. 

• Position captions with table numbers ahead of their respective tables. 

 

Sr. No. Heading1 Heading2 Heading3  Heading 4  Heading5 Heading 6 

       

 

E. Page Numbers, Headers, and Footers 

Page numbers, headers and footers must not be converged. 

 

F. Links and Bookmarks 

If you need to reference an internet email address or URL within your paper, you must spell the complete address or URL in Regular 

font. This ensures the preservation of content integrity and consistency in the format. 
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ABSTRACT 

Begin by stating your research problem and its significance. Summarise your key findings and their implications for the field. Briefly 

outline the methodology employed in your study, focusing on key techniques or data sources. Keep your language clear and 

straightforward while ensuring logical cohesion. Emphasise the broader relevance of your research and its potential practical or 

theoretical contributions.  

 

The abstract should span approximately 150 words. 

 

Keywords: Include at least 5 to 6 keywords or phrases 

 

I. INTRODUCTION TO THE PROJECT  

In this introductory section, you shall diligently set the stage for your research endeavour by providing a lucid context for the study 

at hand. The fundamental elements of this introduction shall encompass: 

A. Definition of the Research Problem 

Your foremost aim is to delineate the central problem or inquiry this research addresses succinctly. You must form the research 

problem with precision. 

B. Outline of Objectives and Significance 

Please present a thorough description of your research objectives and the overall significance of your study in relation to the existing 

body of literature. Emphasise how your research is relevant and contributes to the ongoing scholarly conversation. 

C. Introduction of Key Concepts and Theories 

Introduce the conceptual foundations of your research, highlighting the fundamental principles on which your investigation is based. 

Briefly explain the relevant theoretical frameworks to establish a theoretical context for your upcoming discussions. 

D. Statement 

Conclude this introductory exposition by crafting a clear and concise statement that encapsulates the main argument or research 

question that will steer your inquiry. Ensure that this statement acts as a guiding principle for your scholarly journey and outlines 

the scope of your investigation. 

 

This section should encompass approximately 300 words. 

 

II. LITERATURE REVIEW 

In the literature review section of your research, your task is to assess and synthesise the existing body of literature critically. To 

accomplish this effectively, you should: 

A. Identify and Categories 

Identify key themes, trends, and gaps in the literature related to your research topic. Categorise these findings to provide structure 

and clarity in your review. 

B. Analyse and Compare  

Analyse and compare relevant studies, theories, and models. Evaluate the methodologies, findings, and limitations of these works. 

Identify areas of consensus and contention among scholars. 

C. Logical Organisation 

Organise the literature chronologically (by publication date) or thematically (by topics or subfields). Choose an approach that best 

suits the nature of your research. 
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D. Highlight Evolution of Thought 

Emphasise the evolution of thought in your field over time. Show how earlier studies have paved the way for current research and 

highlight the progression of ideas. 

E. Relevance to Your Research  

Constantly connect the literature you review to the specific focus of your research. Explain how each piece of literature is relevant 

and contributes to your understanding of the research problem. 

F. Synthesise 

Aim to synthesise the literature, not just summarise it. Identify overarching patterns, conflicts, or gaps in the literature that inform 

your research questions or hypotheses. 

This section should encompass approximately 1000 words. 

 

III. METHODOLOGY 

In the methodology section, a pivotal component of your research, your objective is to outline your study’s research methods and 

data sources meticulously. To achieve this, you should: 

A. Data Collection and Analysis Procedures 

Begin by comprehensively explaining your data collection methods and analysis procedures. This should encompass the tools, 

instruments, or surveys utilised and any relevant statistical techniques applied in your data analysis. 

B. Acknowledgement of Limitations 

Unequivocally acknowledge the limitations of your chosen methodology and recognise potential sources of bias or error that 

might have influenced your study’s outcomes. This demonstrates your awareness of the constraints inherent in your research 

approach. 

C. Justification for Methodology 

Articulate a robust justification for your chosen methodology, clarifying why it was the most suitable for your research objectives. 

Emphasise the merits and suitability of your chosen methodology to your study’s specific scope and objectives. Through the 

presentation of a lucid and cohesive methodology, you establish the credibility and soundness of your research and provide your 

readers with the means to evaluate the rigour of your investigation. This section assumes a pivotal role as the cornerstone for the 

ensuing segments of your research, allowing others to replicate and advance your work while facilitating a comprehensive 

comprehension of your research methodology. 

This section should encompass approximately 300 words. 

 

IV. CRITICAL ANALYSIS 

In the critical analysis section, a crucial phase of your research, your aim is to conduct a thorough and incisive evaluation of the 

existing body of literature. To do so effectively, you should: 

A. Critique Strengths and Weaknesses 

Begin by rigorously critiquing the strengths and weaknesses of key studies and theories referenced in your research. Scrutinise these 

works’ methodologies, data collection techniques, and overall rigour. Assess their contributions to the field and their limitations 

objectively. 
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B. Analyse Methodology and Data 

Thoroughly examine the methodologies and data utilised in your referenced studies. Assess the suitability of the methods employed 

and scrutinise the reliability and validity of the collected data. Discuss how the chosen methodologies may have impacted the study 

outcomes and the subsequent implications of these findings for your research. 

C. Identify Contradictions, Inconsistencies, and Gaps 

Detect and highlight any contradictions, inconsistencies, or gaps within the literature. Explore areas where different studies might 

offer conflicting findings or interpretations. Identify research gaps that your study aims to address, emphasising the significance of 

these gaps within the broader academic context. 

D. Maintain Objectivity and Cite Evidence 

Maintain an objective and scholarly tone throughout your analysis. Support your critiques and assessments with concrete evidence 

from the literature, referencing specific studies, data, or theories to bolster your arguments. Avoid subjective opinions and instead 

rely on factual information and critical reasoning. 

 

This section should encompass approximately 700 words. 

 

V. SYNTHESIS AND DISCUSSION 

In the synthesis and discussion section, a pivotal phase of your research, your goal is to amalgamate the findings from your critical 

analysis into a coherent narrative that advances your research agenda. To do so effectively, you should: 

A. Connect to Research Question or Thesis 

Connect your critical analysis findings to your research question or thesis statement. Clarify how the strengths, weaknesses, 

contradictions, and gaps in the literature relate to the core focus of your study, ensuring a seamless integration of your critical 

insights. 

B. Implications for Knowledge 

Discuss the broader implications of your critical analysis for your field’s existing body of knowledge. Articulate how your literature 

evaluation contributes to a deeper understanding of the subject matter and clarify how it either supports or challenges established 

theories and paradigms. 

C. Unresolved Questions and Controversies 

Address any unresolved questions or controversies within your field that emerged from your analysis. Highlight the areas where 

consensus is lacking and underscore the importance of these issues for future research endeavours. 

D. Broader Implications and Practical Applications 

Engage in a thoughtful discussion of the broader implications of your findings. Examine how they may extend beyond the academic 

realm and hold relevance for practical applications, policy development, or societal impact. 

 

This section should encompass approximately 400 words. 
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VI. CONCLUSIONS AND RECOMMENDATIONS 

 

In conclusion, this research has illuminated critical findings and contributions that warrant summarisation in the following manner: 

 

A. Significance Recapitulation 

Reiterate the profound importance of our study within the wider academic discipline under examination. Highlight how your 

research has contributed to the existing body of knowledge by providing novel perspectives and insights into the subject matter, 

emphasising its relevance and significance in contemporary scholarship. 

 

B. Future Research and Practical Implications 

In concluding this investigation, it is crucial to lay out a path for future inquiry. Considering the nuanced dimensions revealed in 

your research, it is recommended that future studies focus on specific areas that have shown promise or require further exploration. 

Additionally, acknowledge the practical implications of your findings, as they have the potential to inform and influence real-world 

applications and practices. 

 

This section should encompass approximately 300 words. 

 

BIBLIOGRAPHY 

Keep the Bibliography section unnumbered. Ensure that all citations and references follow the Harvard referencing style. 

 

APPENDICES 

Incorporate appendices into your document following these guidelines: format them with lowercase Roman numerals (e.g., 

Appendix i, Appendix ii) and provide clear, descriptive titles. Ensure that appendices house supplementary materials such as raw 

data, charts, or technical details that support the main content while maintaining relevance, conciseness, and ethical compliance to 

avoid overwhelming readers. Cross-reference information from the main text to the corresponding appendix for easy navigation. 

Present data and information clearly and accessibly, using appropriate formatting for tables, charts, and figures. Finally, 

meticulously proofread the appendices, ensuring they align with the Harvard referencing style used in the main text and bibliography 

to enhance the overall quality of your document. 


