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INSTRUCTIONS: 
This document serves as a template that adheres to prescribed style guidelines. It provides a structured framework for your paper, 
encompassing essential elements such as the title, text, and headings. Your title and abstract must remain free of special characters, 
symbols, or mathematical expressions. Students must ensure their documents are written in English. It is recommended that students 
use this template and seamlessly replace the content with their material, maintaining the pre-defined margins without alteration. 
Conformity to these guidelines is mandatory for all students. 

PAGE LAYOUT 

Regarding font selection, either Arial or Times New Roman is acceptable. 

 

Regarding page layout, it is imperative that students configure their documents with the following margin specifications: 

 

• Top margin: 1.7cm 

• Bottom margin: 1.7cm 

• Left margin: 1.7cm 

• Right margin: 1.7cm 

PAGE STYLE 

All paragraphs must be indented and justified, i.e., both left-justified and right-justified. 

 

A. Font Selection for the Entire Document 

Throughout the entire document, please use the Arial or Times New Roman font, size 10, unless specific instructions in the document 

require a different font or size. 

 

B. Title, Student and Supervisor Information 

The title should be presented in Arial or Times New Roman font, size 20. Student and Supervisor names are to be written in Arial 

or Times New Roman, 11 points in size. 

 

All title, student and supervisor information should adhere to a single-column format and be centred on the page. Every word in the 

title must be capitalised to maintain consistency and clarity in the presentation. 
 

C. Section Headings 

In the organisation of content, employing a hierarchical structure of no more than three levels of headings is advisable. The following 

formatting guidelines apply to these headings: 

• Level-1 Heading: These headings should be set in Small Caps, centred on the page, and numbered with uppercase Roman 

numerals. Notably, two specific level-1 headings, “Acknowledgment” and “References,” should not bear numbering. 

• Level-2 Heading: Level-2 headings are to be italicised, left-justified, and using uppercase alphabetical letters. 

• Level-3 Heading: Level-3 headings should be indented, in italics, and numbered. 

 

D. Placement of Figures and Tables 

Figures and tables should be centered within the column; larger ones may span across both columns if necessary. Any table or figure 

that exceeds the width of a single column should be positioned at the top or the bottom of the page for optimal formatting. 
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1) Figure Captions 

Figure captions should adhere to the following specifications: 

• Use an 8 pt. Regular font for caption text. 

• For single-line captions, centre the text. 

• For multi-line captions, ensure text alignment is justified. 

• Position captions with figure numbers after their respective figures for clarity and consistency in presentation. 

 

 
 

2) Captions for Tables 

To maintain consistency and clarity, adhere to the following guidelines for table captions: 

 

• Number tables using uppercase Roman numerals. 

• Centre table captions, using an 8 pt. Regular font with Small Caps. 

• Capitalise every word in a table caption, excluding short, minor words. 

• Position captions with table numbers ahead of their respective tables. 

 

Sr. No. Heading1 Heading2 Heading3  Heading 4  Heading5 Heading 6 

       

 

E. Page Numbers, Headers, and Footers 

Page numbers, headers and footers must not be converged. 

 

F. Links and Bookmarks 

If you need to reference an internet email address or URL within your paper, you must spell the complete address or URL in Regular 

font. This ensures the preservation of content integrity and consistency in the format. 
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ABSTRACT 

Begin by clearly stating your primary research question or topic, then briefly describe your research methodology, including sources 

searched, inclusion criteria, and quality assessment. Highlight the key findings and emerging trends from your literature review 

while discussing their implications for the field. Conclude with a summary of your review’s significance. 

 

The abstract should span approximately 150 words. 

 

Keywords: Include at least 5 to 6 keywords or phrases 

 

 

I. INTRODUCTION TO THE PROJECT 

 

This section serves as the foundational framework for our entire study, providing the essential groundwork for the subsequent 

comprehensive analysis.  

 

A. Background and Significance 

Begin by contextualising our chosen research area within the broader landscape of business and management. Emphasise its 

significance, not just in theory but in practical terms. Consider highlighting the impact it could have on businesses and organisations. 

B. Research Objectives 

Clearly outline the primary research question(s) or objectives of your systematic review following the background and significance 

section. Emphasise the significance of these objectives in advancing understanding within the field, highlighting that addressing 

them is not just an academic exercise but essential for meaningful progress. 

C. Research Question(s) 

Start by revisiting and refining your question, aiming to succinctly summarise the core of your inquiry while ensuring it remains in 

harmony with your research objectives and the central theme of your systematic review. Take into account the role of theoretical 

foundations and previous research in shaping the formulation of your question and clarify their relevance in influencing the inquiry’s 

direction. Furthermore, emphasise the significance of your research question by highlighting its potential impact on your field. 

Articulate how addressing these questions can drive forward knowledge and practical applications within the discipline.   

D. Inclusion Criteria 

Begin by clearly defining the types of studies to incorporate, such as empirical studies, theoretical papers, or case studies, and ensure 

precision in their relevance to your research. Additionally, clarify the rationale behind your chosen publication date range, 

substantiating its appropriateness within your research context and alignment with the topic’s evolution. Furthermore, if your 

research entails a geographical or contextual focus, explicitly outline these elements within your inclusion criteria, detailing their 

significance to your systematic review’s objectives. This approach will ensure that your criteria are well-defined, logically justified, 

and tailored to effectively meet the specific needs and goals of your systematic review. 

E. Exclusion Criteria 

Clearly outline the specific factors that would result in the exclusion of studies, including criteria like relevance to your research 

objectives, methodological shortcomings, or reliance on outdated information. Alongside each exclusion criterion, offer a clear 

rationale for why it is necessary to exclude studies meeting these criteria. Explain how these exclusions contribute to enhancing the 

quality and relevance of your systematic review by filtering out studies that don’t align with your research objectives. Be transparent 

about the impact of these exclusion criteria on the scope of your review. Highlight how their judicious application ensures the 

inclusion of only the most pertinent and robust studies, ultimately elevating the overall integrity of your analysis. 

 

This section should encompass approximately 700 words. 
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II. METHODS 

 

A. Search Strategy  

1) Databases and Sources 

Begin by systematically listing the databases, academic journals, and other scholarly sources you plan to explore. Specify the period 

you intend to cover, which should align with the relevance of your research topic. 

2) Search Terms 

Craft a comprehensive list of search terms, keywords, and Boolean operators you’ll employ during your literature search. Note any 

filters or restrictions applied to refine your search results, enhancing the precision of your research. 

3) Study Selection Process 

Describe the systematic process you will use to identify and screen studies. Use software tools or reference management systems to 

streamline this process. A visual representation like a flowchart or table can aid in illustrating the study selection steps. 

This section should encompass approximately 400 words. 

 

B. Study Selection  

1) Screening Process 

Provide a step-by-step account of how to screen and select studies for inclusion in your systematic review. Address the possibility 

of discrepancies or disagreements among reviewers and outline your resolution strategy. 

2) Inter-Rater Reliability 

Explain the measures you’ll take to ensure the reliability of your study selection process, such as calculating inter-rater agreement. 

This step reinforces the credibility of your systematic review. 

This section should encompass approximately 300 words. 

 

C. Data Extraction and Quality Assessment 

1) Data Extraction 

Detail the methodology you’ll use to extract data from the selected studies. Mention the data extraction form or tool you’ll employ 

to maintain consistency and accuracy. 

2) Quality Assessment 

Describe the criteria and methods you’ll use to assess the quality of the included studies. Share the outcomes of this quality 

assessment, emphasising the importance of this step in ensuring the reliability of your findings. 

This section should encompass approximately 400 words. 
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D. Data Synthesis and Analysis  

1) Data Synthesis 

Explain how you’ll summarise findings, identify themes, patterns, and trends, and create a coherent narrative from the synthesised 

data. This section should offer a clear and insightful perspective on the results. 

2) Meta-analysis (if applicable) 

If a meta-analysis is part of your systematic review, provide details on the statistical techniques you’ll use and report the results. 

This quantitative dimension can enhance the depth of your analysis. 

This section should encompass approximately 500 words. 

 

III. DISCUSSION 

 

A. Interpretation of Findings 

Interpret the findings derived from the synthesised data within the context of your pre-defined research objectives and the broader 

business and management field. Your interpretation should clarify the implications and relevance of these findings, offering insights 

into how they contribute to our understanding of the subject and their practical significance. 

B. Limitations 

Acknowledge and address any limitations you encountered during your systematic review. This includes potential sources of bias 

or constraints related to data availability or quality. Providing a transparent account of these limitations is an academic best practice 

and a guide to future research endeavours in this area. 

 

This section should encompass approximately 400 words. 

 

IV. CONCLUSION 

 

A. Summary of Key Findings 

Summarise the primary findings of your systematic review clearly and concisely. Emphasise their significance within the context 

of your field of study. This summary should distil the essence of your research, reinforcing the impact of your work on the 

existing body of knowledge. 

B. Future Research Directions 

Propose directions that reflect the evolving landscape of your field. These suggestions should serve as valuable guideposts for 

future scholars, helping them navigate unexplored territories in their research endeavours. 

This section should encompass approximately 300 words. 
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BIBLIOGRAPHY 

Keep the Bibliography section unnumbered. Ensure that all citations and references follow the Harvard referencing style. 

 

APPENDICES 

Incorporate appendices into your document following these guidelines: format them with lowercase Roman numerals (e.g., 

Appendix i, Appendix ii) and provide clear, descriptive titles. Ensure that appendices house supplementary materials such as raw 

data, charts, or technical details that support the main content while maintaining relevance, conciseness, and ethical compliance to 

avoid overwhelming readers. Cross-reference information from the main text to the corresponding appendix for easy navigation. 

Present data and information clearly and accessibly, using appropriate formatting for tables, charts, and figures. Finally, 

meticulously proofread the appendices, ensuring they align with the Harvard referencing style used in the main text and bibliography 

to enhance the overall quality of your document. 

 

 


