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1. Introduction 

 

The aim of this procedure is to provide a clear procedure for International Students for 

application of their Identity Card. 

2. Document Control 

3. Procedure 

1. When students arrive in Malta, they should contact the International Officer within 

two (2) days of their arrival. 

2. The International Officer will immediately trigger the process for the Identity Card 

Application with Identità Malta.  

3. The International Officer will also inform the Administration and Support Student 

Manager of the arrival of the student so that the student will be informed about 

his/her schedule.  

4. The International Officer will ask the new student produce the documents as per 

Appendix 1. 

5. Once the student brings all the documentation, the International Officer will register 

the student on the Identità Malta portal. 

 

 

  

Version Section Responsibility Authorisation Date 

1 International Office International Officer 20th October 2024 
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Appendix 1: Checklist 
APPLICATION FOR NEW STUDENT’S (Third national county) 

Personal Details 

First Name:     Passport Numer:  

Last Name:     Expiration Date of Visa:  

Date of Birth (DD/MM/YY):     Date of Arrival:  

Course name: 

Email:  

Mobile Number: (+356)  

Code: (for admin) 

 

Documents 

Applicants must submit the following documentation. Original documents must also be presented to 

Identita at the time of the biometrics appointment. 

 

Attached all documents in one email. 

1. Full Copy of Passport included the blank pages, Schengen visa and Immigration stamp. 

2. Legal Status in Malta – Student Visa 

3. Acceptance Letter 

4. Means of Subsistence 

     a. Bank of Statement showing the transaction of last 2-3 months. (If sponsors, please provide the copy of I.D & 

sponsors letter). 

     b. Bank card copy front and back (visa or master’s card) 

     c. Bank Chit (withdraw any amount to a local ATM machine e.g., BOV or HSBC) 

5. Lease Agreement and Lease Agreement Attestation Form  

6. Housing Authority Approval  

7. The Health Insurance must show these things:  

 Coverage: The health insurance must provide a coverage of at least 100,000 euros.  

 Non-revokable: Ensure that the insurance cannot be revoked under any circumstances.  

 Comprehensive Coverage: Confirm that the insurance covers both inpatient and outpatient care equally. 

8. Health Screening Approval 

SCAN all the required list  

All documents must be sent to admin@adminassociations.com  

SUBJECT: Application type - Student name - course name  

(e.g., First Time Application for Student – Angiel Laros – Certificate in the Care for Elderly Person) 

 

Health Screening Form  

     a. Form A3 – for the student who currently working as carer or any students doing course who are also working here 

part time within health care. 

     b. Application form for Health Screening for Students (aged 18 years and over) studying for a Healthcare Profession. 

Very important note to be completed by individuals who are STUDYING ONLY. 

     c. Application form for Health Screening for All Students (aged 18 years and above) except those studying for a 

Healthcare Profession 

Procedures 

1. Contact admin@adminassociations.com for Health Screening Form  

2. Student must provide the LOA, passport and valid student visa.  

3. Make an appointment to Da Vinci Health Clinic (Contact: 21491200) Opening: (Mon to Fri 7am to 8:30pm) (Sat 8am to 

1 pm) (Sunday Closed) Address: Triq il- Kanonku Karm Pirotta, Birkirkara BKR 1111 (or any private Medical Doctor).  

mailto:admin@adminassociations.com
mailto:admin@adminassociations.com
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3. Once completed the form should be given to admin includes any abnormal results. 

4. The soft copy of health screening form included chest xray, blood test and vaccine record must be send to 

workpermit.idcu@gov.mt  

 

IDENTITA Application Form for international students 

Application Form and other documents must sent to admin@adminassociations.com to ensure that 

documents are uploaded to the correct respective section. Once all documents are completed, then the 

student can proceed for the payment.  

 

  

mailto:workpermit.idcu@gov.mt
mailto:admin@adminassociations.com
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Appendix 2: Registration and Procedure 
 

1. Personal details must be fill in by students or admin (if required assistance) 

 

 
 

 

2. The student will receive an account Verification Email 

3. Start Application and select application type 

4. Fill in all the information require  

(Applicant’s Personal Details)  

 (Applicant’s Residence Details) 

 (Additional Details) 

5. Generate the appropriate form  

(The form will be given to student for signature and landlord signature)  

 (Signed form must be given to admin for stamp) 

6. Upload all document’s 

7. Application Summary and Payments 

8. Submit Application 

 

 

 

 

ACCOUNT VERIFICATION GUIDELINE 

Step 1: You will receive an Account Verification Email. Click on the link to verify your Expatriates Portal 

Account.  
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Step 2: Go to non-EU applicants and click alternative log in. 

 
 

 

 

STE

P 2 

ST

EP 1 
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Step 3: Type the email address and password created by the admin. Next, press sign-in in order to 

activate your portal account.  

 
Step 4: Once you sign in. Notify the admin@adminassociations.com and log out.  

 

Step 5: Admin will start your application.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROCESS APPLICATION AND PAYMENT 

Step 1: Open this link https://expatriates.identita.gov.mt/ and go to non-EU applicants and click 

alternative log in. Type you’re email address and password. 

Step 2: Go to “my applications” and click “process application”. 

STEP 3 

mailto:admin@adminassociations.com
https://expatriates.identita.gov.mt/
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Step 3: Go to “Application Summary“. 

 

 
 

 

 

Step 4: Below of the “Application Summary”. Click the “proceed to payment”. 

 

STE

P 2 

Application’s name and Reference 

Number 

S

TE

P 3 
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Step 5:  Put the card details. Tick the box “I have read and accept the terms and conditions” and press 

the “Continue” 

STEP 

4 



  Malta Leadership Institute 
             c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

   

 

11                 MLI International Students: Procedure to Apply for Identity Card 
Procedures 

 

 
 

Step 6: Check your banking application to authorise your payment.  

 
Step 7: After you authorise the payment, press the “Submit Application”.   

STE

P 5 

STE

P 6 
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Step 8: In the comment box write payment done or any comments related to your application. For the 

final confirmation, press the “Submit Application”.   

 

STEP 

7 

Transaction date and 

time 


