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1. Introduction 
 

The Malta Leadership Institute (MLI) is committed to providing high-quality education and fostering a 

supportive learning environment for all students. This Student Admission Policy outlines the 

principles, criteria, and procedures for the admission of students to various programmes. The policy 

ensures a transparent, fair, and consistent admission process that aligns with MLIΩs mission to develop 

competent and ethical leaders. The aim is to attract a diverse and talented student body, promote 

equal opportunities, and uphold the highest standards of academic excellence. Through a rigorous 

selection process, students who demonstrate the potential for academic success and a commitment 

to their personal and professional development are enrolled. 

 

2. Document Control  

 

3. The Fundamental Principle of the Policy  
 

To maintain a fair, transparent, and consistent admission process that ensures equal opportunities for 

all applicants, fostering a ŘƛǾŜǊǎŜ ŀƴŘ ǘŀƭŜƴǘŜŘ ǎǘǳŘŜƴǘ ōƻŘȅ ŀƭƛƎƴŜŘ ǿƛǘƘ a[LΩǎ Ƴƛǎǎƛƻƴ ƻŦ ŘŜǾŜƭƻǇƛƴƎ 

competent and ethical leaders. 

Version Person Responsible for Oversight of the 
Policy 

Date 

1 Mr Jesmond Friggieri ς MLI Principal                   2018 

1.1 Mr Hameed Chokran ς Administrative & 
Student (Local/ International) Support 
Departments Manager 

23rd March 2022 

1.2 Mr Hameed Chokran - Administrative & 
Student (Local/ International) Support 
Departments Manager 

17th June 2024 

1.3 Mr Hameed Chokran -  Administrative & 
Student (Local/ International) Support 
Departments Manager 

4th July 2024 
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4. Policy Overview  

4.1.   Policy Purpose  

 

The purpose of this policy is to outline the admission criteria and procedures to ensure a fair and 

ǘǊŀƴǎǇŀǊŜƴǘ ǇǊƻŎŜǎǎ ǘƘŀǘ ŀǘǘǊŀŎǘǎ ŀ ŘƛǾŜǊǎŜ ŀƴŘ ǘŀƭŜƴǘŜŘ ǎǘǳŘŜƴǘ ōƻŘȅΣ ŀƭƛƎƴŜŘ ǿƛǘƘ a[LΩǎ Ƴƛǎǎƛƻƴ ǘƻ 

foster academic excellence and ethical leadership. 

4.2.  Policy Scope  

 

This policy applies to all prospective students applying for various programmes at MLI, as well as to 

the staff involved in the admission process. It is enforced under all circumstances related to student 

admissions. 

4.3. Policy Key Principles 

 

1. Transparency: All applicants will receive clear and comprehensive information regarding the 

admission process. 

2. Fairness: The admission process will be conducted impartially, ensuring equal opportunity for 

all candidates. 

3. Consistency: The procedures will be standardised to maintain a uniform admission process 

across all programmes. 

4. Diversity: MLI is committed to attracting a diverse student body that enriches the learning 

environment. 

5. Excellence: Admission criteria are designed to select students who demonstrate the potential 

for academic success and personal growth. 

 

4.4. Policy Review and Updates 

 

The policy will be reviewed annually by the Administrative & Student (Local/ International) Support 

Departments Manager. Updates will be made as necessary to reflect changes in procedures or 

educational standards. 

5. Procedures 

5.1. Procedures for Local and Non-EU Students  

 

5.1.1 Before Applying: 

Prior to applying, learners are provided with all relevant and current information about the course. 

The Registrar together with the Local Student Services Officer receiving any application will try to 

answer any questions related to the course. However, if they do not feel satisfied, these questions 
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might be passed to the Academic Support Department Manager or else to the Head of Schools, 

respectively, for further guidance and advice.  

 

Before applying, learners will be given general information about the course, including the time and 

date of the induction/first lesson, total number of lectures, a list of modules they will follow, along 

with the methods of assessment, the number of ECTS per module, the eligibility criteria for the 

programme, occupational relation, the career path after completing the course, the deposit and total 

price, the monthly instalment scheme, available discounts, information about the Get Qualified 

scheme, the link for the online application, and the date when the certificate will be issued. All of this 

information is sent via email to the prospective students. 

 

In the event that there is a waiting list, the learner will be informed accordingly with a possibility of 

dates when the course will commence. 

Application Process for Local Students: 

¶ Students must complete the online application form http://bit.ly/LCTS_Form and agree to the 

[ŜŀǊƴŜǊΩǎ !ƎǊŜŜƳŜƴǘΦ 

¶ Requests for exemption from modules based on prior learning must be submitted with a 

formal request at the time of application. A formal request must be filled in this application 

https://form.jotformeu.com/jesfrig/rpl.  Such a request should be made at the time of 

application. A formal response will be issued within the first week of the course. 

 

Application Process for Non-EU Nationals: 

 

¶ Students must apply through the following link: 

https://form.jotform.com/jesfrig/Internationalstudents ŀƴŘ ŀƎǊŜŜ ǘƻ ǘƘŜ [ŜŀǊƴŜǊΩǎ 

Agreement. Non-EU nationals can apply for the courses listed in Table 1 below. 

¶ After verifying and vetting the application, if students meet the eligibility requirements of the 

course, they will be invited for an online interview. Appendix 1 ς Criteria for Interview for 

International Students, stipulates the criteria on which the candidate will be assessed. The 

interview will be conducted either by the Administration and Student Support Services 

Manager or delegated to Academic Member within the particular school or both.  

¶ If students pass from the interview, a non-ǊŜŦǳƴŘŀōƭŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ŦŜŜ ƻŦ ϵнрл Ƴǳǎǘ ōŜ ǇŀƛŘΦ 

¶ The students will be assisted by the International Officer to compile the documentation (see 

Appendix 2 ς List of documentation requested for Visa by Identità). Once students are ready 

to submit the visa application, a 50% deposit of the course fee, in case of BA (Hons) in Business 

Leadership one year fee, must be paid. Subsequently, supporting documents related to the 

visa will be provided. Students will have the opportunity to discuss related queries or 

difficulties regarding this process in an online meeting. 

¶ If the visa is accepted, students may proceed to Malta for the course after paying the 

remaining fees. If the visa is refused, the 50% deposit of the course fee will be refunded, 

ŜȄŎŜǇǘ ŦƻǊ ǘƘŜ ϵнрл ǊŜƎƛǎǘǊŀǘƛƻƴ ŦŜŜΦ  

https://form.jotformeu.com/jesfrig/rpl
https://form.jotform.com/jesfrig/Internationalstudents
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Table 1: Courses Eligible for Non-EU Nationals (Price as at December 2024): 

Course Name Fees Length of Course MQF ECTS Method of 
Learning 

Master of Business 
Administration (MBA) 
(Finance) 

Eur7500 78 weeks (Full-
time)  

7 90 Blended 

Master of Business 
Administration (MBA) 
(Entrepreneurship) 

Eur7500  78 weeks (Full-
time)  

7 90 Blended 

Master of Business 
Administration (MBA) 
(Human Resources) 

Eur7500 78 weeks (Full-
time)  

7 90 Blended 

Master of Business 
Administration (MBA) 
(Quality Assurance) 

Eur7500 78 weeks (Full-
time)  

7 90 Blended 

Master of Business 
Administration (MBA) 
(Strategic Mgmt) 

Eur7500 78 weeks (Full-
time)  

7 90 Blended 

Postgraduate Diploma 
in Business Leadership 
(Finance) 

Eur6000 52 weeks (Full-
time) 

7 60 Blended 

Postgraduate Diploma 
in Business Leadership 
(Entrepreneurship)  

Eur6000 52 weeks (Full-
time) 

7 60 Blended 

Postgraduate Diploma 
in Business Leadership 
(Human Resources) 
Modules 1, 2, 3, 4, 5, 8, 
14, 15. 

Eur6000 52 weeks (Full-
time) 

7 60 Blended 

Postgraduate Diploma 
in Business Leadership 
(Quality Assurance) ς 
Modules 1, 2, 3, 4, 5, 8, 
16, 17. 

Eur6000 52 weeks (Full-
time) 

7 60 Blended 

Postgraduate Diploma 
in Business Leadership 
(Strategic 
Management) ς 
Modules 1, 2, 3, 4, 5, 8, 
18, 19. 

Eur6000 52 weeks (Full-
time) 

7 60 Blended 

BA (Hons) Business 
Leadership 

Eur9000 136 weeks (Full-
time) 

6 180 Blended 

Certificate in the Care 
for the Elderly Person 

Eur5000 52 weeks (Full-
time) 

5 30 Blended 

Undergraduate 
Diploma in Nursing  

Eur3750 52 weeks (Full-
time) + Practical 

5 60 Blended 



  Malta Leadership Institute 
             c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

   

 

7  MLI 2024 Policy & Procedures 
 

 

5.1.2 Acceptance 

¶ Eligibility criteria must be verified, and necessary certificates presented before the course 

starts. 

¶ Students will receive a Conditional or Unconditional Letter of Acceptance, as shown in 

Appendix 1 and 2, at least a day before the course commences. ! Ψ/ƻƴŘƛǘƛƻƴŀƭ [ŜǘǘŜǊ ƻŦ 

!ŎŎŜǇǘŀƴŎŜΩ ƛǎ ƛǎǎǳŜŘ ǿƘŜƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ Ƙŀǎ ōŜŜƴ ŀŎŎŜǇǘŜŘ ƻƴ ǇǊƻǾƛǎƛƻƴŀƭ ōŀǎƛǎΦ ¢ƘŜ 

students will not be allowed to continue attending this course unless they complete the prior 

course that leads to this one successfully. 

Refer to the flowchart below for a visual representation of the entire Course Preparation and   

Application Process, including steps related to student acceptance: 

 

 

 

 

 

 

 

 

 

Master in Nursing Eur10000 52 weeks + 
Dissertation 

7 90 Blended 

Bridging Course in 
Nursing for TCN 

Eur3500 26 weeks 5 60 Blended 

Combination of 
Bridging Course with 
Nursing  

Eur12000 50 weeks + 
Dissertation 

5 +7 60+90 Blended 

Masters in Applied 
Nutrition  

Eur15000 150 weeks  7 90 Blended 

Certificate in 
Diplomatic 
Entrepreneurship 
Development 

Eur1200 26 weeks 5 30 Online/Internship 
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1. Induction Session: 

¶ The Administrative & Student (Local/ International) Support Departments Manager has the 

overall responsibility for the delivery and review of student induction. The MLI Principal 

oversees the content and effectiveness of the student induction experience. 

¶ MLI offers learner induction as the primary phase of the guidance and support services 

provided to students from before they join our institute, and this continues throughout their 

course. The induction process aims to:  

i. Assist learners to integrate in the world of studying; 

ii. Introduce learners to the skills, knowledge and demands of their programme; 

iii. Introduce learners into being part of MLI. 

¶ An induction session will be conducted to all the course participants, which notably includes: 

i. The work plan: lecture schedule, modules, and what is expected as outcome from 

every module as an assessment; 

ii. Assessment criteria; 

iii. Introduction of Policies and Procedures of MLI ς will be uploaded on the LMS 

platform: www.maltaleadershipinstitue.edu20.org  for future reference for the 

student; 

iv. Access to the course materials that will be uploaded prior to the commencement of 

the course on the LMS; 

v. Assessment formats: assignments, examinations, placements, etc; 

vi. Accreditation of the Qualification; 

vii. Meeting the MLI Principal and other staff that will be teaching on the course; 

viii. Information about services offered to support the learners during their studies such 

as Career Guidance, Coaching and Counselling; 

ix. [ŜŀǊƴŜǊǎΩ /ƻƳǇƭŀƛƴǘǎ tǊƻŎŜŘǳǊŜ - Learners are requested to submit major complaints 

on the proper online form:  https://form.jotform.com/jesfrig/complaint-form  

x. Access to the online EBSCO Library; 

xi. Access to the online database of MLI Dissertations 

xii. Refunds or subsidies (if applicable); 

xiii. Reporting absences and other logistical issues; 

xiv. Any other information related to the course the participant is following or the 

procedures of MLI.  

 

2. Changes in Application: 

¶ Requests to change the course level must be made at least two weeks before the start date 

and may require an additional deposit. If this change requires to pay additional deposit, then 

this change will be only accepted on condition that MLI receives the correct deposit 

immediately. It is not recommended; students change the course if they have already started 

the programme that they have applied for.  However, there can be these exemptions: 

 

a) Upgrade Certificate to Diploma level or Diploma to a Bachelors Level or Post 

Graduate Diploma to Masters Level ς The difference in tuition fees must be 

paid accordingly. 

http://www.maltaleadershipinstitue.edu20.org/
https://form.jotform.com/jesfrig/complaint-form
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b) Downgrade from Diploma to Certificate or Bachelors to Diploma or Masters 

level to Post Graduate Diploma ς The Tuition fee according to the original 

application will still be applicable; 

c) Students might be passing through particular situations or unforeseen events 

occurred during the course of the programme whereby a special request is 

made to waiver (a) or (b) to the MLI Council and this is considered accordingly.  

 

3. Payments, Deposits and Refunds: 

¶ Full payment is due by the first day of the course. However, MLI offers the possibility of paying 

by monthly pre-ŘŜǘŜǊƳƛƴŜŘ ƛƴǎǘŀƭƳŜƴǘǎΦ ¢Ƙƛǎ ŎŀǊǊƛŜǎ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ŦŜŜ ƻŦ ϵрл ǿƘƛŎƘ Ƙŀǎ 

to be paid with the deposit. Payments made cannot be transferred to third parties. Unless the 

deposit on the application indicated in the table here under is paid, the application remains 

pending.  

¶ In the event that for any reason the student opts out from the course, MLI needs to be 

informed at least 10 (ten) days before the starting date of the course (even if the student has 

already received the Letter of Acceptance) and the student will be entitled to a partial refund 

according to the amount of deposit requested and the MQF Level of the course: 

MQF Level Full Deposit Amount of Deposit 
(refundable) 

Registration Fee (non-
refundable) (part of the 

Deposit) 

MQF Level 4  Eur 200  Eur100  Eur100 

MQF Level 5  Eur 500  Eur250  Eur250 

MQF Level 6  Eur 500  Eur250  Eur250 

MQF Level 7  Eur 750  Eur250  Eur500 

 

¶ Refunds will be made in accordance with Consumer Protection law and any provisions under 

this agreement do not deny the learner rights to take further action under the Consumer 

Affairs Act. In order to apply for a refund, a written request has to be sent in to 

admissions@maltaleadershipinstitute.com 

 

4. Stopping/Cancellation, Suspension and Abandonment of Course: 

¶ Abandonment 

In the event that learners are unable to continue their studies, they need to inform the office 

by filling following form within 4 weeks from the last lecture they have attended to request 

suspension of studies. In the event that the 4 weeks elapsed, the learner will automatically be 

considered that s/he abandoned her/his studies. They can send an email 

to admissions@maltaleadershipinstitute.com 

 

¶ Suspension: 

mailto:admissions@maltaleadershipinstitute.com
mailto:admissions@maltaleadershipinstitute.com
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i. If MLI receives the request for suspension within the set time limit, the institute will review 

the request for suspension of studies and if the request is granted, this will be granted for a 

period of maximum ONE YEAR and the monies paid will be transferred for completion of 

course after suspension of studies have passed. In the event that there is a change in tuiton 

fee during the suspension period, the student will be requestd to pay the difference in fee.  

ii. In the event that the student is not granted Suspension because the reasons are not valid 

enough, as per contract, MLI shall not be liable to make any refunds. 

iii. Suspension of course and its approval will make them eligible to continue the course at 

another date without losing the work done. 

 

¶ Fees Obligations on Cancellation, Resignation and Abandonment of Course: 

i. In the event that a learner cancels, resigns from or abandons a course following receipt of 

Letter of Acceptance and/or commencement of course, the learner is still liable to pay the 

full course fees. If learners do not inform MLI that they are unable to continue the course 

without permission within 4 weeks from the last lesson attended, they will be considered as 

they have abandoned the course. No refunds will be given for monies paid and they have to 

restart afresh paying if they want to restart the course.  

 

5. Additional support for learners with diverse needs: 

a[L ƻŦŦŜǊǎ ǎǳǇǇƻǊǘ ǘƻ ƭŜŀǊƴŜǊǎ ǿƛǘƘ ŘƛǾŜǊǎŜ ƴŜŜŘǎΦ Lǘ ƛǎ ǘƘŜ ƭŜŀǊƴŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƛƴŦƻǊƳ a[L ƻŦ ŀƴȅ 

individual needs on the applications form so that appropriate support can be provided. 

5.2. Procedures for MLI Staff 

 

1. Training: MLI staff involved in the admission process will receive training to ensure they 

provide accurate information and support to applicants. 

 

2. Application Handling: The Admissions Officer will handle applications submitted by 

prospective students. 

 

3. Eligibility Verification: The Admissions Officer will verify the eligibility of applicants based on 

the criteria outlined in this policy. 

 

4. Coordination of Induction Sessions: The MLI Principal, the Administrative & Student (Local/ 

International) Support Departments Manager and the Academic Support Department 

Manager will coordinate induction sessions for successful applicants in accordance with this 

policy. 

6. Conclusion 
 

The Students !ŘƳƛǎǎƛƻƴ tƻƭƛŎȅ ƻŦ ǘƘŜ aŀƭǘŀ [ŜŀŘŜǊǎƘƛǇ LƴǎǘƛǘǳǘŜ όa[Lύ ƻǳǘƭƛƴŜǎ ǘƘŜ ƛƴǎǘƛǘǳǘŜΩǎ 

dedication to maintaining a fair, transparent, and consistent admission process. By adhering to the 



  Malta Leadership Institute 
             c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

   

 

11  MLI 2024 Policy & Procedures 
 

outlined principles and procedures, MLI ensures that all applicants are evaluated equitably, fostering 

ŀ ŘƛǾŜǊǎŜ ŀƴŘ ǘŀƭŜƴǘŜŘ ǎǘǳŘŜƴǘ ōƻŘȅΦ ¢Ƙƛǎ ǇƻƭƛŎȅ ƴƻǘ ƻƴƭȅ ǊŜŦƭŜŎǘǎ a[LΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ŀŎŀŘŜƳƛŎ 

excellence and ethical leadership but also promotes equal opportunities for all prospective students. 

Through this rigorous and inclusive approach, MLI continues to uphold its mission of developing 

competent leaders who are prepared to make meaningful contributions to their communities and 

professions. 

 

 

 

 

 

 

 



  Malta Leadership Institute 
             c/o LCTS, Valley Towers, Suite 9 (Level 6), Valley Road, Birkirkara, BKR9022, Malta, Europe.

   

 

12  MLI 2024 Policy & Procedures 
 

Appendix 1: Criteria of Assessment for Interview with International 

Prospective students 

 

 

 

 

 

Name of Prospective Student   

Date of Interview  

Name of Course Applied  

Criteria of Assessment 

Description Possible Questions Marking 
(0 lowest; 10 highest) 

Comments 

Eligibility Does the candidate satisfy the 

minimum requirements of the 

course? If not, what is missing?  

  

Motivations What is attractive about 

studying abroad 

  

Knowledge 

about course 

Check how they got to know 

about the institute and the 

reason for choosing this 

course.  

  

Level of 

English 

2 sets of interviews. Questions 

depend on the individual being 

interviewed.  

What is your previous 

qualification? 

What are your plans after you 

finish the course? 

  

Finance Proof of financial stability.    

Total Marks    

 

Pass mark: 80% 
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Appendix 2: List of Documents for Visa (v. March 2024) 
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Appendix 3: LearnerΩǎ !ƎǊŜŜƳŜƴǘ (Local/EU Students) 
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Appendix 4: LearnerΩǎ !ƎǊŜŜƳŜƴǘ (International Students) 
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Appendix 5: LearnerΩs Agreement (Local/EU Nationals) 
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