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Recognition of Prior Learning

11.1 Overarching Principles

According to the definition by SCQF (2010), “RPL is the process for recognising learning that
has come from expereince and/or previous formal, non-formal and informal learning
contexts.”.

11.2. RPL Policy

11.2.1. The Scope and principles of the RPL

MLI adheres with a policy, which acknowledges that participants acquire skills and knowledge
under many different conditions that may include life experiences, short courses and
volunteer work. These contribute towards acquisition of skills/knowledge that a learner may
possess, but which may not be recognised or acknowledged by formal accreditation. By
means of Recognition of Prior Learning (RPL), MLI seeks to recognise these competencies held
by a learner from formal and informal education, by the acknowledgment of such education,
hence, by incorporating the range of the learner’s experiences as they relate to our courses.

The principles on which this RPL policy is based are ten:

1) Fair, respectful and learner-centred

2) Equal, taking into account issues pertaining to Equality and Diversity

3) Flexible and accessible

4) Focusing on learning rather than on the experience alone

5) Determining the level, volume and depth of evidence through the use of the MQF
6) Reliable, transparent and consistent

7) Involves formative assessment summative claims

8) Recognised to be of the same value of learning gained in formal learning

9) Quality Assured internally and externally

10) Compliant with any Statutory Legislation

11.2.2. How can RPL be used and the types of RPL Recognised

In the context of our educational institution, RPL is mainly carried out for two main purposes:
1) to gain entry to an award or qualification; 2) to gain exemption from parts of an existing
programme of study (and credit transfer) or to gain entry with advanced standing.

Differnt RPL forms exist. There are mainly four types of concern to MLI:

Tel: 27422299 Mob: 79294135 — 79603358 Email: info@maltaleadershipinstitute.com
VAT: MT-26929908 Website: www.maltaleadershipinstitute.com




OMLI Malta Leadership Institute

c/o LCTS, Valley Towers, Suite 9, Valley Road, Birkirkara, BKR9022, Malta, Europe

1. Accreditation for Prior Learning [APL] — recognition of a person’s learning (knowledge,
skills and competences) that have been developed through non-formal (an
intentionally chosen learning that takes place outside the formal education and
training system) and informal learning (refers to activities carried out in every-day life,
at work, at home and in leisure time, even without an intentional choice.)

2. Accreditation for Experiential Learning [APEL] — recognition of a person’s experience
gained through everyday life (at home, at work, volunteering, formal education
certificates)

3. Recognition of Accredited Prior Learning [RAPL/RAPEL] — when a person had their
prior learning (see 1) or their experience accredited (see 2), they will now be formally
assessed and awarded ECTSs, pegged to an MQF level towards a programme of study
or be exempted from certain entry requirements.

4. Credit Transfer — Takes place when a person has gained a formal programme of study
and has received formal credit and is looking to gain entry at an advanced stage or
exemption from components of another programme of study where the learning
outcomes of the programme of study match the learning outcomes of the new
programme of study. The credit can either be subject specific or general credit if the
learning is at the same MQF level.

11.2.3. The responsibilities for the RPL processes within the institution

11.2.3.1. Applicants

The applicant is responsible for applying for RPL, following instructions throughout the
application procedure, and providing all necessary evidence.

11.2.3.2. Academic Departments

The admitting Academic Department is responsible for providing information on the
application for RPL, supporting applicants for RPL, and ensuring that all applicants are treated
equitably throughout the process.

11.2.3.3. Student Administration

The Assessment Team in Student Administration are responsible for approving the application
and recording the amount and level of credit on the student record system and student
transcript.

11.2.4. Applications for RPL
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Candidates must make a formal application to be considered for exemption from any part of
a programme. Applications should be made before the applicant has registered as an MLI
student. MLI does not currently charge a fee for considering an RPL application.

Candidates must satisfy the following minimum evidence requirements in their applications
in order to be considered for RPL. Candidates may attach further evidence, which they
consider to be relevant. All evidence provided must be signed off by the candidate’s
workplace supervisor to show authenticity. Ensure that each Learner is aware of his/her
responsibility in the collection and presentation of evidence

For all candidates:

e CVincluding job description, and work and training history
e The specific module(s) and total number of credits for which RPL is being sought.
e The stage in the programme of study the RPL will be applied to.

For APL:

1. The title and location of the institution at which the learning occurred.
The dates of attendance at the institution, and the dates that any qualifications
were awarded.

3. Curriculum details of subjects studied at the institution.
An authorised transcript (and authorised certificate, if available) of marks gained at
the institution.

For APEL:

1. The dates and duration of activities undertaken, including a description of the
activities themselves.

A detailed statement of what was learned through these activities.

3. Confirmation from an employer (or equivalent authority figure) of these activities
being completed by the applicant. In such cases where the experience is from a past
job rather than a current job, this may be difficult to obtain. In such instances, if
further proof is needed, an interview with the candidate asking for further details
would need to take place.

4. Academic Departments may specify additional application procedures for the
consideration of applications for RPL, such as requiring additional evidence or an
interview.

For RAPL/RAPEL:

In case of a candidate applying to be exampted from specific entry requirement(s):
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e Evidence pertaining to accredited learning or experience are to be presented
for their request to be taken into consideration.

e Aninterview can be scheduled with the candidate, at the descretion of the
assessor, to clarify evidence supplied by the candidate.

For Credit Transfer:
In case of a candidate applying for credit transfer purposes:

e An authorised transcript (and authorised certificate, if available) of marks
gained at the other institution needs to be presented.

e Aninterview can be scheduled with the candidate, at the descretion of the
assessor, to clarify evidence supplied by the candidate.

11.2.5. The RPL Application and Assessment Procedure which MLI follows, adopts the
following process:

1. Candidates are given/emailed all relevant information with regards to RPL application
(Appendix). This policy and procedure form is forwarded to the candidates together
with the application form.

2. Candidates who wish to apply, are to return the completed application form which
will confirm their acceptance to the scheme.

3. Candidates are required to attach all evidence to support the application including,
but not limited to, certificates and transcripts. Evidence must be directly related to the
unit for which the candidate is applying.

4. Candidates are to submit the application online, including soft/scanned copies of
evidence.

5. An Assessor is appointed to review the application and supporting evidence and to
reach a decision on the candidate’s competency.

6. The Assessor will decide whether sufficient evidence has been provided and will
determine whether the extent which the candidate has achieved through the
additional training or experience is sufficient to reach the required learning
competency standards. In case the evidence supplied by the candidate is not clear
enough and further clarifications are needed, it is at the discretion of the assessor to
schedule an interview with the candidate, as needed.

7. The Assessor’s decision is forwarded to the Principal who will at this stage confirm the
application or refute it.

8. A coordinaror is appointed to oversee the monitoring of the whole RPL process.

9. Candidates are informed in writing of the outcome of the application process.

Candidates are supported throughout the RPL application process and are offered assistance
and guidance through guidelines that are made available as from the initial stage of
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application. Specifically, the following steps are taken to ensure that students who intend to
apply or who are in the process of applying for an RPL are fully supported:

1. Once the student reach out to us, career advise is given (should the student asks for
it, directly or indirectly).

2. The student shall be asked about previous experience and qualifications in order to
guide the student on the type of RPL which is applicable for them.

3. The RPL application form including all information is sent to the student via email
The student is encouraged to contact our offices in case of any queries.

11.2.6 Criteria for the Award of Credit Through RPL

In order to be granted, the learning evidenced in any RPL application must meet the following
criteria;

1. Validity: It must be at least at the same level and of the same volume as the modules
from which the exemption is being sought.

2. Sufficiency: It must adequately match the learning outcomes of the modules from
which exemption is being sought.

3. Currency: It must represent the applicant’s current knowledge and abilities, and be
within the currency of learning limit of 10 years.

4. Authenticity: It must be genuine and the applicant’s own. For APL, pass marks must
have been awarded for the modules or units being evidenced.

11.2.7. Scope for RPL Claims

1. The minimum amount of credit that can be claimed for RPL is one module (the smallest
modules at MLI have 1 ECTS).

2. RPL can only be claimed and granted for whole modules. It cannot be claimed for
elements of modules, such as single assessments.

The maximum amount of credit that can be claimed for RPL varies according to the level of
study. These amounts are shown below in Table 1 below. The maximum amounts refer to
total RPL credits claimed , meaning if using a combination of RAPL and RAPEL is used this
cannot exceed the maximum total.

TABLE 1: Qualification towards which RPL being granted ~ Maximum Number of Credits for RPL-based examption
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MQF 4, 16 ECTS 5 ECTS
Undergraduate Certificate, MQF 5, 30 ECTS 10 ECTS
Undergraduate Diploma, MQF 5, 60 ECTS 20 ECTS
Top-Up Undergraduate Degree, MQF 6, 120 ECTS 40 ECTS
Undergraduate Degree, MQF 6, 180 ECTS 60 ECTS
Postgraduate Certificate, MQF 7, 30 ECTS 10 ECTS
Postgraduate Diploma, MQF 7, 30 ECTS 10 ECTS
Masters Degree, MQF 7, 90 ECTS 30 ECTS
Masters Degree. MQF7, 120 ECTS 40 ECTS

Undergraduate students must have studied for a minimum of one year (full-time, or two-
years part-time), including the final year, under the direction of MLI teaching staff. There are,
however, exceptional circumstances such as in cases whereby a student would have

stopped/resigned from a course with another institution and would have obtained a large
number of credits but not the full qualification and/or failed from modules from a similar
course followed with other institutions. In such exceptional cases, a student applying for an
undergraduate degree or top-up undergraduate degree with MLI might have an RPL for a
higher number of credits than the number of credits stipulated in Table 1. Such cases are to
be evaluated on a one-to-one case basis and supported by adequate justifications/reasons
why they failed the modules of the programme from another institution or decided to
stop/resign from the course being followed with the other institution.

Postgraduate taught students must have studied for a minimum of one third of the normal
full-time or part-time period of study for the programme of study, including the final stage
and assessment (i.e. the dissertation / major project or equivalent), under the direction of
MLI teaching staff.

Postgraduate research students may apply for RPL for credit transfer purposes if they have
begun a postgraduate research programme at another institution and wish to transfer to
complete it at MLI. However, this is not guaranteed to be approved.

11.2.8. Restrictions on RPL Claims
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RPL can only be granted if the evidence meets the criteria described above in 11.2.5 of this
policy. Academic Departments should carefully review the evidence in the claim to decide
whether it sufficiently demonstrates achievement of the learning outcomes of the module
being claimed against. Academic Departments may decide that some modules are unsuitable
for exemption and require all students to take and pass them to achieve the award.

Some programmes of study that are awarded by professional bodies other than MLI may be
unable to offer any form of RPL-based exemption.

RPL can only be claimed and granted if the prior learning concluded no more than 10 years
before the start date of the programme of study, unless the applicant can present acceptable
evidence that the learning has continued in a professional or academic setting.

RPL can only be granted if it does not result in ‘double counting’. This means that credited
learning that has already contributed to the award of one qualification cannot be used to gain
for the same course or exit awards of the same course.

Where credit transfer is used as a form of RPL for entry this is clearly recorded on the
candidate’s transcript/record and details the exact title, institution, level and volume of credit
and the date of the original award. This will assist in ‘preventing’ double counting’ credit that
has already been used towards another qualification.

11.2.9. Outcomes of RPL Claims

In case of RPL application rejection

If an RPL claim is rejected, applicants can appeal this decision through the normal MLI
admissions appeals process. Appeals can be made on the basis of material or procedural
irregularity but cannot be made on the basis of academic judgment of whether the evidence
meets the criteria.

In case of RPL approval

If an RPL claim is approved, students will be exempted from the modules agreed including the
respective assessment and will not be required to register for or attend them.

However, credit(s) awarded through RPL will not be assigned a mark and will not count
towards the student’s final degree classification.

Credit awarded through RPL will be clearly recorded and shown on the student record system
and student transcript, including the module(s), level, and amount of exempted credit.
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Where a student is exempted from part of their programme of study at MLI, the programme
fee shall not be reduced.

11.2.10. Staff development and capacity building in the area of RPL

Building the capacity of new and current staff is an essential to ensure that the RPL process is
being implemented according to this RPL policy. Basic and specialised training for all staff
involved in the RPL process should be provided to ensure a correct RPL process. Moreover,
MLI shall aslo train staff to ensure that the process is constantly updated. The Quality
Assurance Unit shall also monitor this process (see 11.2.11. below for further details)

11.2.11. Quality Assurance related to RPL

To monitor and ensure quality and updating of the RPL process for recognition and use of
credit transfer, quality assurance shall be carried out to ensure an accessible, consistent, fair,
respectful, valid, flexible, rigorous and transparent process.

A sample of between 15-20% of the RPL applications shall be vetted by the Quality Assurance
Officer to ensure whether the RPL process was adequately followed.

Tel: 27422299 Mob: 79294135 — 79603358 Email: info@maltaleadershipinstitute.com
VAT: MT-26929908 Website: www.maltaleadershipinstitute.com



